
 

 

    PHONE/FAX PURCHASE ORDER 
 
                                                                                            Document Number:    B-1012 
                                                                                            Revision Level:           A 
                                                                                            Revision Date:            10/13/99b 

220 N. Jersey Street *  Dayton, Ohio 45403 
Phone (937)258-3338 * Fax (937)258-3840  

 
 
 
CUSTOMER:____________________________________ PURCHASE ORDER NUMBER:___________________________________ 
 
ADDRESS:______________________________________          SHOP ORDER NUMBER:___________________________________ 
 
                 ______________________________________                                       DATE:__________________________________ 
 
REQUESTOR:___________________________________                       PART NUMBER:___________________________________ 
 
SHIP TO:________________________________________                        DESCRIPTION:__________________________________ 
 
              ________________________________________                       PREVIOUS SO#:___________________________________ 
 
              ________________________________________                                QUANITY:___________________________________ 
 
ATTENTION:____________________________________           QUOTED PRICE EACH:___________________________________ 
 
DELIVERY DATE:_______________________________       TOTAL COST OF ORDER:___________________________________ 
 
TELEPHONE:____________________________________                                       FAX:___________________________________ 
 
 
 
SPECIAL INSTRUCTIONS/SCOPE OF WORK:_____________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
INVOICING INSTRUCTIONS:______________________________________________________________________________________ 
 
 
 
 
 
 
 
 
PLACED BY:_________________________________________________________ DATE:______________________________________ 
 
 
PROCESSED BY:_____________________________________________________ DATE:_____________________________________ 


